Public Records Request

St. Charles Parish Council Office
0 l St. Charles Parish Courthouse / 3rd Floor
15045 River Road - Hahnville, La 70057

ST. CHARLES PARISH Phone: (386) 783-5000

Requests are not required to be in writing. For those who wish to make a written request, please complete and submit this form, otherwise;
please contact the St. Charles Parish Council Office at the telephone number or address listed above.

Name of Requestor Phone Email Company/Organization
John Doe H#H-HHH-HHHH johndoe@example.com
Address City State Zip

123 Example Drive

Public Records Act of Louisiana, R.S. 44:1 et seq., | hereby request the following currently existing records of the Custodian:

Description of Request (The request must be clear to enable the Parish to conduct a meaningful search. The Parish may ask questions about the request
in order to respond to it fully and in a timely manner. Be as specific as possible, including name, dates, case numbers, etc, if known.)
*

Enter Text

I request (select one):

Electronic copies when available; otherwise paper copies

In making this request, | understand the Parish is under no obligation to create a document to satisfy my request. | further understand that the records
will be released only in accordance with R.S. 44:33. If the Parish determines that a charge(s) will be applied, a written estimate of charges will be
provided to the requester. Receipt of a deposit will also be required prior to providing requested documents.

DEPARTMENT USE ONLY:

Initials of Employee Processing Request Date

) Attachments

If you have any supplemental information you would like to provide as a part of this request (i.e. letters, emails, etc.) please add them
below:

To add files, drag & drop or choose files...

SUBMIT



